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 Formatting Guidelines
1. Font: Times New Roman, size 12
1.  Line spacing: 1.5
1. Margin: 2.5 cm on all sides
1.  Recommended length: 8–12 pages (excluding references & appendices). Max pages = 20 pages
1. Citation style: APA 7th Edition (or as prescribed by the Faculty)
1.  The report may be written entirely in Malay OR English (not mixed), following the student's thesis language.



1.ABSTRACT
📝 Summarise the research aim, methods, findings to date, and significance in 150–250 words (one paragraph, no citations).
 
 
 
 
2.  INTRODUCTION
📝 Describe the research background, problem statement, research objectives, and scope of study.
1.  Research Background
1. Problem Statement
1.  Research Objectives
1.  Scope of Study
 
 
 
 
 
3. BRIEF LITERATURE REVIEW
📝 Briefly discuss relevant prior studies and the research gap this study addresses. Avoid an extensive review as in a full thesis chapter.
 
 
 
 
4. METODOLOGI / METHODOLOGY
📝  Describe the research design, sampling/materials, equipment/instruments, and procedures/analysis methods used to date.
 
 

 5. RESEARCH PROGRESS MILESTONE
5.1  Progress Against Gantt Chart
📝 State each research phase/activity against the original plan, current status, and percentage completed.
	Research Phase / Activity
	Planned Timeline
	Status
	
% Complete
	
Remarks

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


 Overall Research Progress:  _______ %

5.2  Ringkasan Kemajuan / Progress Summary
📝  Summarise in narrative form the overall progress level, including key achievements and any challenges/delays against the plan.
 
 




 6. RESULTS AND DISCUSSION
📝 Present preliminary data/findings (tables, graphs, figures if any) and discuss their meaning in relation to the research objectives. For studies without full results yet, discuss preliminary/pilot findings.
 
 




7.  CONCLUSION AND FUTURE WORK PLAN
📝  Summarise the study's progress to date and state the action plan until the next milestone.
	Planned Activity
	Expected Timeline
	Expected Output

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 



8.  REFERENCES
📝 List all cited sources in APA 7th Edition format (or Faculty format), arranged alphabetically.
 
  
 
9. APPENDICES (If Applicable)
📝 Examples: raw data, equipment photos, calibration results, code/scripts, ethics consent forms.


10. SUPERVISOR'S ENDORSEMENT	
Supervisor's Comments:
 
 
 
Overall Progress Level:   ☐  Satisfactory   ☐  Needs Improvement   ☐ Unsatisfactory
	Student's Signature
	Main Supervisor's Signature

	

 Date: _______________
	

 Date: _______________



 Note: This report must be endorsed by the Main Supervisor before submission for the Postgraduate Research Milestone Colloquium.
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